Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:
all smaller authorities® where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
* any other smaller authorities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either recelved gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Proper Practices,

2. The Annual Govermnance and Accountability Retumn is made up of three parts, pages 3 to 6:

* The annual intema! audit report is completed by the authority’s intemal auditor.
« Sections 1 and 2 are o be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govermnance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4, An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unabie 1o cerlily itself as exempl, or
requesting a limited assurance review, must send to the external auditor:

« the Annual Governance and Accountability Retum Sections 1, 2 and 3, together with

« a bank reconciliation as at 31 March 2018

= an explanation of any significant year on year variances in the accounting statements

= your notification of the commencement date of the period for the exercise of public rights
= Annual Intemal Audit Report 2017/18

Unless requested, do not send any original records to your extemnal auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Govemance and Accountability Retumn including Section 3 — External Auditor Report and
Certificate will be retumed to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

Section 1 - Annual Governance Statement 2017/18, page 4

Section 2 - Accounting Statements 2017/18, page 5

Section 3 - The External Auditor Report and Certificate 2017/18, page 6

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

It is recommended as best practice, to avold any potential confusion by local electors and Interested
parties, that you also publish the Annual Intemal Audit Report, page 3.

'haMdManLmdAomMﬂyAdmm
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Govemance and
Accountability Retumn. Proper Practices are found in the Practitioners’ Guide® which is updated from time to time
and contsins averything needed to prepare succassiully for the financial year-end and the subsequent work by
the external auditor,

Make sure that the Annual Govermancs and Accountability Retum is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and

Return. Any amendments must be approved by the suthority, properly initialled and accompanied
by & explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be retumed and additional costs will be ncurred.

The authonty should receive and note the annual intemal audit repart prior 1o approving the annual govemance
statement and before approving the accounts,

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditor,

Do not send the external auditor any information not specifically requested. Howaver, you must inform your
mmmm.mm«cmmrmom«cnm and provide relevant email
addressas and telephone numbers

demM“mpydﬁuMMbhuMbmwammhAmle

and Accountability Return covers all the bank accounts. If the authority holds any shot-term investments, note their
value on the bank reconciliation, The extemal auditor must be able to agree the bank reconcliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation i3 avallable in the Practitioners’ Guids”

Explain fully significant variancas in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extamal auditor wants fo know that you understand the reasons
for all variances. Include complete numencal and namative analysis 1o support the explanation.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018),

Please antor the authority’s name only in Section 3 on Page 6. Do not compiste the remainder of that section,
which is reserved for the external suditor.

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected, Whataver penod the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smaller authonties must be available
for public inspection — of the first ten working days of July,

The suthority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the extemal auditor.

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from kst year 10 thes year been prowded?
The bank reconcilistion as at 31 March 2018 is agreed to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

All sections Have all highlighted boxes have been complated? v’
Has all addibonal information requested, incuding the dates set for the period /
for the exercise of public rights, been provided for the extemal auditor?

Internal Audit Report | Have allhighighted boxes have been completed by the intemal sudior snd explanations provided?)

Section 1 For any statement t0 which the response is 'no’, is an explanation provided? v

Saction 2 Has the authority’s approval of the accounting statements been confirmed by /

v’
v

Sections 1 and 2 Trust funds — have all disciosures been made if the authonty is a sole managing ‘/

trustea? NB: do not send trust accounting statements unless requesied or instrucied.

AnnualGovermnceandAccountablﬂyRehanOﬂlw Part3 Page 2 of 6
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Annual Internal Audit Report 2017/18

Cotenr Pausy Counee

This authority’s intemal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018,

The intemal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the Internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have baen propedy kept throughout the Enancisl year.

B. This suthorty complied with its financial regulstions, payments were supported by invoices,
all exponditure was approved and VAT was appropnately accounted for.

C. This authorily assessed the signilicant risks 1o achieving its objectives and reviewed the
adequacy of amangements 1o manage (hese,

D. The precapt or rates requirement resullad from an adequate budgetary process, progress against
the budget was regularty monilored, and resServes were appropriate.

E. Expecied income was fully received, based on comect prices, properly recorded and prompily
banked; and VAT was approprately accounted for

F. Pefty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT sppropristedy accounted for,

G, Salanes 1o employees and allowances 10 members were pakl in accordance with this authority's
approvals, and PAYE and NI requirements weme properly applied,

H. Asset and investments registers were complete and acourate and propedy maintained.

L Periodic and year-end bank account reconcliations were properly camed out.

J. Accounting statements prepared during the year were prepared on the correct accounting hasis

(receipts and payments o income and expenditure), agread 1o the cash book, supparted by an v
asdequate audit trail from undedying records and where appropriate deblors and creditons were

properly recorded.

K. {For local councils only)
Trusd funds (including charitable) - The councll mot its responsibilties as a tnisiee /

For any other risk areas identified by this authority adequate controls existed (st any other risk areas on separate sheets
If needed).

AV ANAVANAN

Date{s) intemal audit undertaken Name of parson who camied out the intemal audit
o3 Jos ig Andin STElasT
S e ISR .. RS
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:

Lovwinx P.M.\aa levnei

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. Ve have pot in placs smangemseets 10 alloctve Snancial proparad its accounfing sfafemants in accordunce
manegement during the year, and for ha preparation of s With the Accounts and Audt Regulations.
ha accounting statemeants.

2. We maintained an adeguate system of internal control made propes arangamenty and scoapiad responsitily
Inciucdng measues designed o provent snd detect fraud | 7 for safbpuaring the pubic Moy and MeSouroas in
and corruption and reviewsd s effectivensss 22 charge

3. W took @l ressonable sieps 10 assure ourseives fas only done what i has the kegsl power (0 do and haa
hat thare ane no Matters of achsd or potantial compied with Proper Prachicss in doing 8o
non-compliance with laws, regudations and Proper
Practces that could have 2 sgnficant financal effect /
on the abilty of thés authority to conduct its
tusiness or manage is finances.

4 We provided proper opportunity dunng the year Tor durng the year gave al persons itavestod the opporiundy o
the axerciss of elactarns’ rights In accordance with the / inspect and ssk questions aboul (s suthorlly's sccounts.
mequiremants of the Accounts and Audt Regidations

£ We carried out an assessment of the riaks facng ths consicersd and documented the Anencal and other nuks ¢
authorty and took appropriste steps 10 mamage thoss / facas and dealt with tham proparty
nisks, induding the mtroduction of inlems! controls andlor
axtemsl insurancs cover whare required

8, We maintained throughout the yesr n sdequate and arrunged for § compeltant parson, independant of tha fnancial
#Mecive systam of internal audt of e accounting / contiods snd procedures, (o give an odyective viaw on whethar
records and control systama intarsl conlrols mesd the neads of e amalier authorky

7. We took aspgroptiate action on sl matiers (eed / raponded 1o matters brouged 1o £s aMtention by infevr) and
in reports fiom imdernad and externsd sudil aviamal auat

8 We consigerad whathar any figaton, labiitios or disciosad evevything it shouwt! heve abouf K2 business sctily
COMMIMENtS, SVants of TANSSCIONS, oCouTing ether during ihe year including events faking (dece eler the year
during o after the year-end, have a financial impact on v/ and ¥ refsvant.
this authority and where appropsate, have included them
in the accounting statements

9. (For local counais only) Trust funds inchuding Nz el 30 of £y reaponsibiitios whove if s 3 sole
chantable. In our capedity 82 the sole managing managing rusiee of 3 oo frus! or drusts.
trustse we dachaiged our accountabidty
responsibiities for e fundis Massets, Including
financial reporing and, If requined, indepsndant
wxamination or audt

mummmmmmwmbmupﬁbmdfummwm.mmmmm
will address the weaknesses identified

This Annual Governance Siaternent is approved by this Signed by the Chairman and Clerk of the mssting where
authorily and recorded as minule reference: approval is given:

lB[oS‘o A : L_,L_, J-r\:a- .
.18 ts[os [18 s ,&Pﬂ:;:é%

Other information required by the Transparency Codes (not part of Anm.s;l.éove‘m;nee Statement)
Authority web address

vl . colkide - nerfolk . co.0k.
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Section 2 - Accounting Statements 2017/18 for

Corviar Pty Coumer

1. Balances brought Total bstances and ressrves al the beginning of the yesr

forward QLQ‘T loowo a5 recorded in the financial records. Value must agres fo
0o Box T of previous year

Z (+) Precept or Rates and Total amount of precept (or for 1083 rates and levies)
Levies "locp 133-' recaived or recelvabie In the year. Exclude any grants

received.

3. (+) Total other recoipts s Tolal income or recaipls as recordad in the cashbook less

e pracept or ratesfevios received (iine 2). Include any
'q'-, ‘qm\ grants recefved.
4. (-) Siaff costs Tolal expenditure or payments made to anxd on behalf of
1“." : all employees. Inciude salarss and wages, PAYE and NY
24So (ampioyees and employers), pension contributions and
employment expenses.

5. (-) Loan interesticapital Total expenditure or payments of capital and interest
repayments Nie a7 made during the yoar on the authorly's borrowings (if any)

6. () All other payments Total expenditure o payments a8 recorded in he cash-

loro9 I@3LT] | bookless staff costs fine 4) and losn intevesticapital
repayments (fine 5).

7. (=) Balances caied Tots! balances and resarves at the end of the year. Must
Sowand leo ko ISGAO | squal (1+2+3) - (4+5+8).

8. Total value of cash and . The sum of all current and deposit hank accounts, cash
shod lenm investments loo uo (SWQ o | holdngs and short term investments hekd s af 31 March

To agree with bank reconcilfation.

§. Total fixed assets plus The value of aif the proparty the awthority owns — i is made
long 1erm knvestments M)SSG{- YA 13Q | 4P of i ks fixed sesefs and long term investments az at
and assels 31 March.

10. Totsl borowings N The oufstanding capitl balance as st 31 March of all loans

"“w Y168 | tom thwd parfies (inchading PWLE)

11. (Fot Local Councils Only) Disclosure note The Council acts 88 soie Frustes for and is responsibie for
re Trusl funds {including charitable) maneging Trus? funds or assefs.

/ N.B. The figurss in the accounting statements above do
not include any Trust ransachions.

| cartity that for the year ended 31 March 2018 the
Accounting Statements in this Annual Govemance and
Accountabliity Return presant fairty the financial position
of this authority and its income and expenditure,

of properly present recaipts and paymenis, as the case
may be.

Signed by Rasponsible Financial Officer

DALY 1T
15[es[18

Date

| confirm that these Accounfing Statements wene
approved by this authonty on this date:

1s[es ig

and recorded as minute reference:
[8|oS0©

Signed by Chairman of the meeting where approval of the

[T
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Section 3 - External Auditor Report and Certificate 2017/18

In respect of

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of intemnal control. The authority prepares an Annual Govemance and Accountability
Retum in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2018; and
« confims and provides assurance on those matters that are relevant to our duties and responsibiliies as
axtemnal auditors.

Our responsibility is 10 review Sections 1 and 2 of the Annual Govemnance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(s2e note below). Our work does not constitute an audit carmied out in accordance with Intemational Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

(Except for the matters roported below)™ an the hasis of our raview of Sedions 1 and 2 of the Anewal Governancs and Accountalility Retum, in
cur opinion thae information In Sectians 1 and 2 of the Annual Govemance and Accountabiity Return is in sccordance with Proper Practices and
NG oiver maliers have coms % owr sitention giving cause for conoem hat relevant legislation and regulatory requrements have not been met.
(“defete as appropriate)

l(mmomohodlwm

|Other mattars not wffectng cur opinon which we drsw 1o the sfisntion of the suthonty:

|(mmammaw

3 External auditor certificate 2017/18

We certify/do not certify* that we have compieted our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018,

[*W do ot Cartily complelion Decaune

Extemal Auditor Name
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Colkirk Parish Council

Receipts and Payments Summary
Receipts Year ended Year ended
31st March 2018 31st March 2017
£ £

Balance brought forward at 1st April 10040.42 9627 44

Add tolal receipts 26538 37 12947.36

Subtotal 36578.79 22574.80

Less total payments 21088.43 12534.38
15490.36 10040.42

These cumulative funds are reprasented by:

Current account No: 40273015

al Barclays Bank, Fakenham 11121.96

Business Premium Account No: 13151727

at Barclays Bank, Fakenham 4428 40

Less outstanding Payments 60.00

Plus outstanding Receipts 0.00

Total 1549038

The above statement represents fairly the financial position of the authority as at

31st March 2018 and reflects its receipts and payments during the year,

2

7
e . ) T A T

Chairman

o
Responsible Financial berk




Colkirk Parish Council

Summary Receipts and Payments account for the year ending 31st March 2018

Receipts Year ended Year ended
31st March 2018 31st March 2017
£ £
Precept 7297.00 7000.00
Allotments 200.00 200.00
Aliotment deposits 10.00 0.00
Playing Fieid 150.00 1875.00
Grants - Outdoor Sports and Play Fund 10588.50 0.00
Grant - Village Hall Roof Repair 500.00 0.00
Loan - Village Hall Roof Repair 4975.00 0.00
Other Recsipts 519.00 1998.53
Interest 2.99 165
Bottle Bank Revenue 574.31 384 56
LCTS Grant 197.00 287 .00
VAT 985.00 734.34
VAT claimed on behalf of Village Hall 538.57 36628
Totai Receipts 26538.37 12947.36
Paymeats Year ended Year ended
31st March 2018 31st March 2017
£

General Administration 9541.38 9279.88
Allotments 7.50 0.00
Campyng Land 1470 94 0.00
Playing Field 1837.08 1683.56
Village Hall Roof Repairs 7005.00 0.00
Grants 0.00 750.00
18137 Contributions 587 95 454.56
VAT repaid to Vilkage Hall 538.57 366.28
Total Payments 21088.43 12534.38

"l certify that the accounts were formally approved at the council meeting of

15th May 2018

/4 ]
sges (AN

Chairman

L

Responsible Frad@(g@g(

-




Colkirk Parish Council

General administration is made up as follows:

Seneral Administration Year ended Year ended
31st March 2018 31st March 2017
£ £
Electricity - street lighting and maintenance 500.86 494 79
Insurance 704.39 685 14
Subscriptions 198 21 137.32
Churchyard Grounds Maintenance 1014.21 3428 53
Audit Fee 11542 120.00
Clerks Salary and Expenses 2694 96 2754 26
Hall Hire 60.00 0.00
Tax Rebate - clerk 0.00 1158.54
Play Safety Inspection 77.00 92.40
Web space and domain name 119.73 45.00
! ipment 987.62 35400
SAM2 Traffic Sign Purchase 32391 0.00
PWLB Loan repayment 271.39 0.00
VAT 2573.69 0.00
Total 9641.39 9279.98
Allotments
Additional Keys 7.50 0.00
Playing Field
Anglian Water Supply 52.02 53.44
Insurance 67.31 64.18
Grounds Maintenance 909 56 1565 84
New Seat 783.81 0.00
Miscellaneous Repairs 2438 000
Camoyng land
Grounds Mantenance 1245.94 0.00
Tree Survey 225.00 0.00
Village Hall Roof Repairs 7005.00 0.00
Grants
Awards 4 All paid to Village Hall Management Committee 0.00 750.00
$137 Contributions
British Legion Donation 70.00 70.00
East Anglian Children’s Hospics (EACH) 0.00 384 56
Norfolk Blind Association 200.00 0.00
Defibrillator Spares 268.00 0.00




Gt to Outgoing Clerk 49.95 0.00
VAT repaid to Viltage Hall 538 57 366.28
TOTAL EXPENDITURE 21088.43 12534.38

Section 137 of the Local Government Act 1972 enables parish councils to spend up 1o the product of

a.apumddmwmmapmhummmmsmmmm
‘authorised by other . The made in the ended

31st March 2018 are shown above




Colkirk Parish Council

Supporting Statement for the year ended 31st March 2018

Assels Year ended Year ended
31st March 2018 31st March 2017
£
a) Maovements in the year:duning the year the
following assets were purchases
New Seat - Playing Field 783.81 Nil
b) The following assats were disposed of: Nil Nil
C) At 31st March, the following assets were held:
Village Hall, valued at 385000.00 385000.00
Campyng Land 1000.00 1000.00
Playing Fieid 1000.00 1000.00
War Memorial 1000.00 1000.00
Allotments (Community Asset nominal value) 1000.00 1000.00
Play Equipment 29218.00 2921800
Staging 5136.50 5136.50
Seat - Playing Field 783.81 0.00
Total 42413831 42335450
Year ended Year ended
31st March 2018 31st March 2017
£ £
Al the close of business on 31¢t March, the
following loans to the Council were outstanding 4768.36 Nil
Leases
Al the close of business on 31st March, the
following leases were In operation: Nil Nil
Debts outstanding
Al 31st March, the following debts due to the
Council were oustanding Nil Nil
Tenancies

wwmmmmwnuu Tenancies




Year ended Year ended

31std March 2018 | 31st March 2017




Colkirk Parish Council

Bank Reconciliation for the year ended 31st March 2018

Prepared by Charles Brindiey (Clerk)

Balance per bank statements

Current Account 11121.96
Business Saver Account 4428 40
Sub Total 15550.36
Plus unpresented receipts 0.00
Less unpresented cheques 60.00
Net Balances as at 31.03 % 15480 38
The net balances reconcile to the Cash Book for the year as follows:

Cash Book

Opening Balance at 01.04.17 10040 42
Add Receaipts in the Year 26538.37
Lass Payments in the Year 21088 43
Closing balance per cash book at 31,03.18 15480.36
Reserves Position for the year ended 31st March 2018

Ganeral Fund 796 60
Earmarked Reserve Funds

Outdoor Gym 9857 .50
Allotments 4086.26
|Playing Fields 0.00
| Village Hall Roof 0.00
Elections 750.00
Total Reserves 15490.36




Explanation of variances - pro forma

Name

Cowxiex Paasid' Cooneir

smaler

i Noﬂ'b..u

local

counclis

ang

pasish  maeetings

Please provide full explanations, including numerical values, for the following:
* variances of more than 15% between lotals for individual boxes (excepl variances of less than

£200),

« 3 breskdown of epproved reserves if the total reserves (Bax 7) figure is more than twice the
annual precaptrates & lavias value (Box 2).

Section 2 2016/17 | 2017/18 | Variance | Variance | Detailed explanation of variance
WA S| RS - K % (with amounts £)
Box 2 :
el iig
s Toeo | 7,297 | 297 | 4.2%
Box 3 : GRANTS " m‘.“. 'm-i_ HE u“
Total other : otfoux Comm Fmis 4 0.5K
receipis 5‘%7 |q. 118 3,294 273.6% uudmm . ?.:
wabm 1.5
Caciawt X
Box 4
Staff costs
2WS | 2450 28 l.0%
li.:;ns i — Fiesr [NETAssn T ;F
intenset? Visase Hae PooF g:.'ll
capital N X1 3 | = Refap Loan
repayments
;\.: ;!:ef Vivass Haoy Roor Befaie 270
‘ CombPiricanais MadTessene A1.S
e |1 183L] | 8B5S | BL7% |Russess Ansemsisneation 3)
Box9 i |
Total fixed
ot |W3,35¢ w3 | Ty | 0.2%
mvestments
& assels
?,;:"“ OursTasiowis, Bacance 08
barrowings N LIC® | L8 | c© Viconcs Haus. Roos Rebut
fu702
Explanation | Box 7 is more than twice Box 2 because the authority held the following breakdown of
for ‘high’ at the year end:
reserves kAL Paseave . [
Ourooel Gym Eauip. 98s57. 5o
AuoTrMenrs osL.26
CracTions TSo. oo
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