Annual Governance and Accountability Return 2019/20 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Govermance and
Accountability Retum in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Govemance and Accountability
Return to the extemal auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2020. Failure to do so will resuit in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Retum (Part 2) which is made up of:
» Annual Intemal Audit Report (page 4) to be completed by the authority’s intemal auditor.
« Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority.
» Section 2 - mmsmu(mc)wuwwmwwum
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2019/20, page 4

Section 1 - Annual Governance Statement 2019/20, page 5

Section 2 - Accounting Statements 2019/20, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance

and Accountability Retum, there is no requirement for the authority to have a limited assurance review.
Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Govermnance and Accountability Retum 2019/20 and retum it to the extemal auditor for review
together with the supporting documentation requested by the extemnal auditor.

The cost to the smaller authority for the review will be £200 +VAT.

“for a complete list of bodkes that may be smaller authonibes refer to schedule 2 to the Local Audit and Accountability Act 2014
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

= An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2020. It should not submit its Annual Govemance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

« The Certificate of Exemption must be retumed to the extemnal auditor no later than 30 June 2020. Reminder
letters will incur a charge of £40 +VAT for each letter.

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance
and Accountability Retum and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guide* which is updated from time to time and contains everything needed to prepare successfully for the
financial year-end.

« The authority should receive and note the annual intemal audit report if possible before approving the
annual govemance statement and the accounts.

« Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any
amendments must be approved by the authority and properly initialled.

» Use the checklist provided below to review the Annual Governance and Accountability Retumn for
completeness at the meeting at which it is signed off.

* You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

» The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

« Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

« The Responsible Finandial Officer (RFO), on behalf of the authority, must set the commencement date for
the exercise of public rights. From the commencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspected. Whatever period the RFO sets
must indude a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

« The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, indluding the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2020.

All sections Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and
explanations provided?

for publication?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been

v
v’
v’
Section 1 For any statement to which the response is ‘'no’, is an explanation available /
v
published? \/

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

v
Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate .'IA
is a sole managing trustee? (Local Councils only) |
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Certificate of Exemption - AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2020 and a completed Certificate of Exemption is submitted no later than 30 June 2020

Corxiex Parisn CouNein

certifies that during the financial year 2019/20, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2019/20: 10,922

Total annual gross expenditure for the authority 2019/20: 1,77

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountability Retum
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that
« The authority was in existence on 1st April 2016
* In relation to the preceding financial year (2018/19), the extemnal auditor has not:

* issued a public interest report in respect of the authority or any entity connected with it

= made a statutory recommendation to the authority, relating to the authority or any entity connected with it

« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2014 (“the Act”), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration

= The court has not deciared an item of account uniawful after a person made an appeal under section 28(3) of the Act
If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).
The Annual Internal Audit Report, Annual Govemnance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2020. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date I confiem that this Certificate of
,(.Pbpauq 16] 012020 sumory came cae - 1e]o7]as20
Signed by Chairman Date as recorded in minute reference:
@LJ, o 16| 07 |2020 a0 |eso
Telephone number
ulh&‘;‘@ bhintermkb. com 01323 7o(4rsS
“Published web address

wauiw. col Rivk-nesfolk.cs.ok.

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2019/20

(oreek Pacisw CouncCic

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks 10 achieving its objectives and reviewed the adequacy
of arrangements 1o manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries 10 employees and allowances 10 members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

umwmwmwmmmmm.

1. Periodic and year-end bank account reconciliations were properly camied out.

J. Accounting statements prepared during the year were prepared on the comrect accounting basis

(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trad from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the authority certified itself as exempt from a imited assurance review in 2018/19, it met the
exemption criteria and comectly declared itself exempl. (If the authorily had a limited assurance \/
review of its 2018/19 AGAR fick “not covered”)

L. The authority has demonstrated that during summer 2019 it comectly provided for the exercise / W

b R

NN AANANA

of public rights as required by the Accounts and Audit Regulations.

V7

£

M. (For local councils only) m
Trust funds (including charitable) — The councl met its responsibilities as a trustee. v~

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) intemal audit undertaken Name of person who caried out the internal audit
i4 [of [2020 Anteiy STewneT
et A L TR ... B
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Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of:

Corxink Parisn Councre

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arrangements for effective financial
management duning the year, and for the preparation of
the accounting statements

prepared s accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
nduding measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibilty
for safeguarding the public money and resources in
s charge.

3. We took all reasonable steps 0 assure ourselves
MMmmmd“aM

on the ability of this authority to conduct its
business or manage s finances.

has only done what it has the legal power fo do and has
compled with Proper Practices in doing so

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations

during the year gave all persons inferested the opportuniy to
inspect and ask questions about tes authorfy’s accourts.

5. We carried out an assessment of the nisks facing this
authority and took appropriate steps to manage those
nsks, incdluding the introduction of internal controls andfor
external insurance cover where required.

considered and documented the inancial and other nisks it
faces and dealt with them property

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

aranged for a compefent person. independent of the financial
controls and procedures, (0 give an objective view on whether
intermal controls meel the needs of this smaller authority

7. We took appropriate action on all matiers raised
n reports from internal and external audit.

responded o matters brought fo s atfention by infernal and
external audit

8. We considered whether any itigation, liabilties or
commitments, events or transacions, occurming either
during or after the year-end, have a financial impact on
s authorty and, where apgropaate, have included them
n the accounting statements.

tﬁahﬂmﬂaﬁ)fmmm

responsibilities for the fund(s)Vassets, including
fnancial reporting and, if required, independent
examination or audit.

G R R R

disclosed everything & should have about its business activity
during the year including events taking place after the year
end #f relevant.

has met all of s responsidiies where as a body
corporate it is a sole managing lrustee of a local trust
or frusts

v

“For any statement to which the response is ‘no’, an explanation must be published
This Annual Governance Statement was approved at a

Signed by the Chairman and Clerk of the meeting where

meeting of the authority on: approval was given:
1bfe1/2020 f
and recorded as minute reference: Chairman "f
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Section 2 - Accounting Statements 2019/20 for

Corxink ParisH Covnein

1. Balances brought Total balances and reserves at the beginning of the year
forward Swq0 q;w as recorded in the financial records. Value must agree to
Box 7 of previous year.
2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 1q“ gq_co received or receivable in the year. Exclude any grants
3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
10633 QU2 | the precept or ratesAevies received (line 2). Include any
4. (-) Staff costs Total expenditure or payments made fo and on behalf
of all employees. Include gross salanes and wages,
2uq 8 2577 | employers Ni contributions, employers pension
’ contributions, gratuities and severance payments.
§. (-) Loan interest/capital Total expenditure or payments of capital and inferest
repayments 5“3 5“’5 made during the year on the authority’s borrowings (if any).
6. (-) Al other payments Total expenditure or payments as recorded in the cash-
21686 2Lsy mmmmqmww
7. (=) Balances carmied Total balances and reserves at the end of the year. Must
forward Q324 BU N2 | equari(1+42+3) - (4+5+6).
8. Total value of cash and The sum of all current and deposi bank accounts, cash
short term investments qS’.q_ Q“_-'z. n,;umu;wmmmuuuaim-
9. Total fixed assets plus The value of all the property the authority owns ~ it is made
mmmhwmmms ‘433‘3\!- 433 xsq' :ddnmmmwmmun
10. Total borrowings The outstanding capital balance as at 31 March of all loans
B299 3823 | rom mird parties (including PWLB)
11. (For Local Coundils Only) Disclosure note The Council as a body corporate acts as sole trustee for
re Trust funds (including charitable) and is responsible for managing Trust funds or assefs.
N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2020 the Accounting

| confirm that these Accounting Statements were

Statements in this Annual Govemance and Accountability approved by this authority on this date:
Returmn have been prepared on either a receipts and ‘
payments or income and expenditure basis following the | ,O‘) 2020
guidance in Governance and Accountability for Smaller
Authorities — a Practiioners’ Guide to Proper Practices R .
and present fairly the financial position of this authority. O I
Signed by Responsible Financal Officer before being 30’050
presented to the authority for |

,(’P&, - swwmau;.mmm
. I | T
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Colkirk Parish Council

Receipts and Payments Summary
Year ended Year ended
31st March 2020 31st March 2019
£ £

| Balance brought forward at 1st April 9324 80 15490.36
Add total receipts 10922.30 18561.68
Subtotal 20247.10 34052.04
Less total payments 11774.39 24727 .24

8472.71 9324.80
These cumulative funds are represented by:
Current account No: 40273015
at Barclays Bank, Fakenham 4107.28
Business Premium Account No: 13151727
at Barclays Bank, Fakenham 4445 43
Less outstanding Payments 80.00
Plus outstanding Receipts 0.00
Total 847271

The above statement represents fairly the financial position of the authority as at

31st March 2020 and reflects its receipts and payments during the year.

| —
Chairman

%:mrm'{:-&a@




Colkirk Parish Council

Summary Receipts and Payments Account for year ending 31st March 2020

Year ended Year ended
31st March 2020 31st March 2019
£ £
Precept 8480.00 7928.00
Allotments 200.00 225.00
Allotment deposits 15.00 15.00
Playing Field 150.00 3938.17
Other Receipts 0.00 7425
Interest 8.19 884
Bottle Bank Revenue 524 45 492 51
LCTS Grant 0.00 98.00
VAT 971.85 4465 69
VAT claimed on behalf of Village Hall 572.81 1316.22
Total Receipts 10922.30 18561.68
Payments Year ended Year ended
31st March 2020 31st March 2019
£

General Administration 8885.56 9817.23
Allotments 35.00 455 83
Campyng Land 1087.05 2082.05
Playing Field 1123.97 1414 31
Play Equipment 0.00 9571.60
5137 Contributions 70.00 70.00
VAT repaid to Village Hall 572.81 1316.22
Total Payments 11774.39 24727.24

"1 certify that the accounts were formally approved at the council meeting of

16th July 2020"

L

V4| 2
e Couleie

Chairman

sgned A0b _ Ay
Wsmw




Colkirk Parish Council

General administration is made up as follows:

SGeneral Administration Year ended Year ended
31st March 2020 31st March 2019
£ £
Elecitricity - street lighting and maintenance 670.24 547.04
Insurance 1054.00 1035.70
Subscriptions 209.57 206.78
Churchyard Grounds Maintenance 1070.04 1070.04
Audit Fees 14.59 215.00
Clerks Salary and Expenses 2859.10 2788.79
Hall Hire 60.00 60.00
Maintenance - War Memorial 277.00 276.00
Play Safety Inspection 147 50 77.00
| Web space and domain name 60.00 60.00
Defibrillator Spares 38.00 0.00
Elections 1048.76 0.00
Training 48.00 0.00
'Repayment to Village Hall 0.00 7425
PWLB Loan repayment 54278 54278
VAT 785.98 2863 85
Total 8885.56 m1.g
Allotment Key Refunds 10.00 0.00
Additional Keys 0.00 583
Boundary Hedge Maintenance 25.00 450.00
Playing Field
Anglian Water Supply 125.45 51.26
Grounds Maintenance 998.52 1038.69
Miscellaneous Repairs 0.00 88.41
New Bin 0.00 23595
Campyng land
Grounds Maintenance 1087.05 1087.05
Tree Works 0.00 995.00
Play Equipment
Outdoor Gym 0.00 9460.00
Replacement Toddler Swing Seats 0 111.60




s137 Contributions
British Legion Donation 70.00 70.00
VAT repaid to Village Hall 572.81 1316.22°
TOTAL EXPENDITURE 11774.39 24727.24
Section 137 of the Local Government Act 1972 enables ‘councils to to the of
£8.12 per head of electorate for the benefit of in the area on activities or

authorised by other powers. The payments made by this Council in the year ended

31st March 2020 are shown above




Colkirk Parish Council

Supporting Statement for the year ending 31st March 2019

Assets Year ended Year ended
31st March 2020 31st March 2019
£
a) Movements in the year during the year the
following assets were purchases
New Litter Bin - Playing Field 0.00 235.95
Outdoor Gym Equipment - Campyng Land 0.00 9460.00
b) The following assets were disposed of: Nil Nil
c) At 31st March, the following assets were heid:
Village Hall, valued at 385000.00 385000.00
Campyng Land 1000.00 1000.00
Playing Field 1000.00 1000.00
War Memorial 1000.00 1000.00
Allotments (Community Asset nominal value) 1000.00 1000.00
Play Equipment 29218.00 29218.00
Staging 5136.50 5136.50
Seat - Playing Field 783.81 783.81
Litter Bin - Playing Field 235.95 235.95
Outdoor Gym Equipment - Campyng Land 9460.00 9460.00
Total 43383426
Year ended Year ended
31st March 2020 31st March 2019
g £
At the close of business on 31st March, the
following loans to the Council were outstanding 3823.24 4299 54
Leases
At the close of business on 31st March, the
following leases were in operation: Nil Nil
At 31st March, the following debts due to the
Council were oustanding Nil Nil
Ienancies

whmmmmwlul’m




Year ended Year ended
31std March 2020 = 31st March 2019
£ £

‘Agency work
During the year the Council undertook the following agency work on behalf of other authorities:

Nil Nil
‘Advertising and Publicity

Nil Nil
The Council has no superannuated employees.




Colkirk Parish Council

Bank Reconciliation for the year ending 31st |March 2020
Prepared by Charles Brindley (Clerk)

Balance per bank statements

Current Account 4107.28
Business Saver Account 4445 43
Sub Total 8552.71
Plus unpresented receipts 0.00
Less unpresented cheques 80.00
Net Balances as at 31.03.20 8472.71
The net balances reconcile to the Cash Book for the year as follows:

Cash Book

Opening Balance at 01.04.19 9324.80
Add Receipts in the Year 10922.30
Less Payments in the Year 11774.39
Closing balance per cash book at 31.03.20 847271
Reserves Position for the year ending 31st March 2020

General Fund 1219.65
Earmarked Reserve Funds

Outdoor Gym 0.00
Allotments 4070.43
Playing Fields _2856.39
Play Equipment 250.00
[Elections 76.24
Total Reserves 847271




